PANJAB UNIVERSITY CHANDIGARH
To
All the Chairpersons/Coordinators of All Centres/
Heads of the Departments/Branches/
Directors of Regional Centres/Constituent Colleges,
Panjab University, Chandigarh.

No. \3964 - i 105)1\ Dated: &5‘]2{‘1\(
Dear Sir/Madam,

As per rule 27.32.1 of Panjab University Accounts Manual, physical
verification of Stores/Assets is required to be conducted by the departments at
least once a year. In this regard the Vice Chancellor has already approved that the
Technical Committees of the concerned teaching
departments/Centers/lnstitutes/Constituent Colleges shall carry out such
physical verification in terms of Rule 27.32.2 of Panjab University Accounts
Manual.

You are, therefore, requested to carry out the physical verification as above
and a report may be submitted to this office on or before 20.01.2019 positively on
the following format (duly signed by the Technical Committee).

“This is to certify that the physical verification of stores/assets (including

of those procured out of sponsored projects/schemes”) has been carried out

in reference to the entries made in Stock/Assests register from _to

. In such verification no Shortage or Excess of stock/asset was
found except following”:-

Shortages
"Sr.No. | Particular  of | Reference of entry in | Year of‘ Remarks |
! l Stock/Assets | stock/Asset register | purchase | |
e | | | | ]

Excesses
| Sr.No. Particular of | Reference of entry in | Year of | Remarks |
! Stock/Assets stock/Asset register purchase 4‘
L 1 l

Yours faithfully,
DepuE;/\Registrar (Accounts) Z-H, \g
Copy to:

1. SVC for information.
2. Registrar for information.
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